Friends, Families and Travellers

JOB DESCRIPTION

Job Title:

Intern
Hours of work:     
16 hours per week on Wednesdays and Thursdays and one other session to be agreed
Salary:

 £7.85 per hour
Employer:

Friends, Families and Travellers 

Responsible to:
Paul Hamlyn Project Officer
Location:

Brighton and other locations as required
Duration of post:
3 month initial contract, can be extended to 6 months or 9 months with agreement on both sides
Holiday:
25 days per year pro-rata, plus public holidays and Christmas/New Year closure period.
Main purpose of job

To identify your own needs and aspirations and develop your skills and experience. To develop FFT’s work to improve young people’s voice.
Main accountabilities
To work in the FFT office on assigned days, alongside another intern, and the Project Officer
To learn the basics of how FFT as a small national charity runs on a day to day basis, shadowing members of staff in areas that you have a particular interest in
To find other young people who would like to volunteer for FFT (and their community)
To identify and attend relevant events such as conferences and focus groups

To support volunteers to attend and take part in relevant events such as conferences and focus groups
To work with the Director of FFT and the Trustees and help develop new programmes and projects to improve FFT’s engagement with young people
To keep accurate and methodical records of all work undertaken and meetings attended. For example a diary, a scrap book
To respect and follow FFT’s policies and principles in respect of confidentiality and equality at all times.

To undertake such other duties as are reasonably appropriate to the job.

